Rules and Instructions

For Transportation Fringe Reimbursement
 

How To Complete The Transportation Fringe Reimbursement Form


To receive reimbursement you pay first, then provide proof of payment from a third party provider and attach proof of payment.  If such proof is not available, then you must note “proof will be provided to the IRS if requested.”  For example, as proof of payment submit either: a bill marked paid, or a copy of both sides of your canceled check, or credit card receipt, or an account statement showing payments.

You must read and sign the Participant Certification.  Then keep the originals for your records and return copies either by E-mail to AllanAmer@aol.com, by FAX to 973-300-9329 (9FAX) or by Mailing (mark the envelope Flex Plan) to:

BSI Administrative Services, 93 Spring Street, Suite 202, Newton, New Jersey 07860.

Reimbursements from any one account cannot exceed the payroll deduction amounts credited to-date in your account less amounts already paid.  Monies cannot be transferred amongst accounts.  Any amounts remaining in your account at the end of the Plan Year are not forfeited; that is they can be used in the following Plan Year.

Reimbursement checks or direct deposits (if you complete a Direct Deposit Authorization form) are made payable to the employee and are processed once a month.  All requests received on or before the 20th of the month will be processed for distribution with the next payroll on or after the 25th of the month.  

Submit your Reimbursement Request on or before the 20th of the month!
For inquiries about the Plan, your account, or reimbursement requests, call BSI Administrative Services, during normal business hours; ask for the “Flex Plan” customer service at: (973) 300-4274 (4BSI).

Examples of Transportation Expenses Which May Be Allowed

(See Internal Revenue Code Section 132(f) – Qualified Transportation Fringe)

From the Mass Transit Transportation Fringe Account:
Qualified mass transit transportation expenses up to $125 per month for mass transit facilities between the employee’s residence and place of business.  It includes purchase of tickets or transit passes (meaning any pass, token, fare card, voucher or similar item entitling a person to transportation). For example:

· MetroCards 
· PATH QuickCards
· Ferry Services
· Commuter & Suburban Bus Services
· Vanpool Services 
(e.g., Rideshare, Royal Coachman, VPSI Commuter  Vanpools, etc.)

· AMTRAK

· Commuter Rail Services
(e.g., Long Island RR, Staten Island RR, Metro-North RR, etc.)
From the Parking Transportation Fringe Account:

Qualified parking expenses up to $240 per month would be allowed for parking near the business premises of the employer or on or near a location from which the employee commutes to work by mass transit (see above), in a commuter highway vehicle or by carpool.  Such expenses would not include any parking used for residential purposes.
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