Transportation Fringe Account 
EXAMPLES
Reimbursement Form

(MetroCards)


Company    

Plan Year Starting
January 1, 2012
Plan Year Ending 
December 31, 2012

Employee’s Last Name



First Name


     


E-Mail Address
Work Phone    (         ) 

Ext.
· Travel must be to or from the workplace in accordance with the IRS Code Section 132(f).



Use this space to copy the back of an unexpired MetroCard 
so the expiration date shows which would be your proof of payment

· Any Questions?  Call BSI Administrative Services at (973) 300-4274 or FAX at 973-300-9329.

Request for Reimbursement Claim:



Services Provided By
Date(s)
Reimbursement

For Qualified Mass Transit:

Incurred
Requested

Metro Card – Monthly Unlimited
July 11

   $104.00


Metro Card – Weekly (7-day) Unlimited  
    July 11
( 4 weeks @ $29.00/wk)


  $116.00

Metro Card – Daily (20 days @ $4.50/ day) or
         
(40 trips @ $2.25/ trip)
July 11
   $100.00


NOTES:
The above examples are one month for 4 weeks or 20 days.  If you are claiming more than one month, then put a range of dates in the “Date Incurred” column and show the math:

Request for Reimbursement Claim:



Services Provided By
Date(s)
Reimbursement

For Qualified Mass Transit:

Incurred
Requested

Metro Card – Monthly Unlimited
Jan 11 -

                                                                      3 mos @ $104.00
Mar 11
$ 312.00


Metro Card – Weekly Unlimited (13 weeks @ $29/ wk)
Jan 11 -

                                                                      
Mar 11
$ 377.00
Metro Card - Daily  (60 days @ $4.50/ day) or
Jan 11 -

                                  (120 trips @ $2.25/ trip)                                  
Mar 11
$ 300.00






BSI Administrative Services
www.bsi-admin.com


