
Flex Plan Introduction

Key Rules You Should Know
1. The Plan Year will be a 14 month period starting on July 1, 2010 and ending on August 31, 2011.  
Only health or dependent care provided during the Plan Year or Grace Period can be reimbursed; you pay first, then submit a claim for reimbursement.  The Grace Period allows services dated from September 1, 2011 until November 15, 2011 to be claimed.   The date of service is the key, not the date paid. 

2. There is also extended processing until December 31, 2011 to submit the request for claims reimbursement.  Anyone needing more time to complete the paperwork must submit a written request to BSI Administrative Services on or before December 31st.

3. All full-time employees and part-time employees working at least 21 hours per week are eligible to participate in the next enrollment after hire.  Once eligible he or she may choose to participate during the next open enrollment in any of the three separate pre-tax accounts for: Healthcare Premiums, Unreimbursed Healthcare Expenses, and Child/Dependent Care.  Moneys cannot be moved between accounts.

4. New hires after July 1, 2010 will be able to enroll in the Healthcare Premiums when they elect the group insurance coverage (medical and dental).  For the Unreimbursed Healthcare or Child/Dependent Care, newly eligible employees may enroll during the enrollment period for expenses effective January 1, 2011.

5. Once eligible, if an employee decides not to participate they cannot enroll until the next Plan Year starting on September 1, 2011, unless there is an allowed change of election.

6. Elections for Unreimbursed Healthcare can only be changed during a Plan Year when there is either a "change of health insurance coverage" or a "change of family status" (a birth or adoption of a child, a death, marriage, divorce), if you or your spouse have a change of job status (leave of absence, terminating or starting a job, changing from part-time to full-time or vice versa), or if you relocate your primary residence.  

If you are using the Child/Dependent Care you may change your election if there are changes as to costs (fees or hourly rates) or program coverages (switching services, changing times of coverage, etc.).

7. The Unreimbursed Healthcare Expenses annual election cannot exceed $5,000. Elections are reset to zero each Plan Year.

8. The Child/Dependent Care annual election cannot exceed $5,000 (maybe only $2,500 if filing separately for income tax purposes) or the lesser of either your or your spouse's earned income (annual compensation).  Elections are reset to zero each Plan Year.

9. Moneys set aside in any account and not claimed by year-end will be forfeited (the IRS "use it or lose it" rule) and be applied against the costs of administering the Plan.

10. Expenses reimbursed through the Flex Plan cannot be applied as deductions or credits on individual tax return.  Reimbursement from any one account cannot exceed the annual election for that account.  Reimbursements are made payable to the employee and will be distributed with your paycheck.   For the Child/Dependent Care, the amounts reimbursed cannot exceed amounts credited to your account for payroll deductions to date.

11. Written statements and proof of payment are required for approval of reimbursement claims.  If properly completed, all claims received 8 days prior to a pay date will be processed so the reimbursement checks can be issued on the following pay date.  Reimbursements will be mailed to your home or can be directly deposited if you complete a Direct Deposit Authorization form (along with a copy of a check).
12.  Any information provided to BSI Administrative Services, whether in writing or orally, will be kept strictly confidential.   If you have any questions about enrollment or the Plan, you can get confidential counseling by calling  (973) 300-4274 (4BSI) or E-mailing their representative at AllanAmer@aol.com. Additional forms and reading materials are available at their website: www.bsi-admin.com.
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